
 
 

IBY, LLC 

 
 

Packaging Coordinator 
 

 
Irwindale Brew Yard, a leading contract manufacturer in the beverage industry, has an immediate opening for a 
Packaging Coordinator at our Irwindale, CA facility.  
 
 
POSITION SUMMARY 
 
This position will provide support to the Packaging Department and will have varying responsibilities including but not 
limited to inventory control, KPI data analysis/trending, documentation control, and labor/scheduling of hourly employees. 
Will act as a backup supervisor to cover for vacations and weekend work.   

 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
 

 Maintain department KPI’s, reports, and update on a weekly and monthly basis. 
 Compile data using pivot tables, graphs and other forms of analysis for management reporting related to 

department specific KPI’s. 
 Maintain cleaning schedules and verification sheets for Sanitation and HACCP. 
 Maintain document control for Packaging Department. 

o Develop and update SOP’s, SSOP’s, Job Aids. 
 Maintain training documents and records for hourly and salary positions.  
 Coordinate test trials for the Packaging Department. 
 QIT Originator/Gatekeeper to ensure accurate documentation for labor, downtime, and material. 
 Perform daily data validations for production counts and quality checks completed by operations teams. 
 Manage labor scheduling and overtime equalization for Teamster’s work group. 
 Perform Packaging consumables inventory and work with storeroom for replenishment. 
 Support department Continuous Improvement initiatives. 
 Other items as assigned by Department Manager. 

 
ADDITIONAL SPECIFIC DUTIES  

 Prepare weekly and weekend work schedules for staffing and production cadence.  
 Validate / report production counts and line efficiencies. 
 Serve as relief supervisor as needed.   
 Assist Packaging Department with special project work.  

 
 
QUALIFICATIONS 

 Proficient in Microsoft Office (Word, Excel, Internet, Outlook, SharePoint).  

 Strong verbal and written communication skills; must be able to communicate effectively and professionally with 
co-workers, vendors, and customers.  

 Effective analytical, administrative, and organizational skills. 

 Ability to work independently and in a team environment. 

 Must be available for overtime as needed. 

 Manufacturing experience preferred 

  



BENEFITS  

 Health benefits including Medical, Dental and Vision 
 Wellness and Tax-Advantaged Spending Accounts  
 Life Insurance and Disability Income Protection  
 Generous Parental Leave and FMLA policies  
 401(k) Retirement Savings options with a company matching contribution  

 
Selected candidate must be willing to work any and all shifts, and weekends when necessary to cover the needs of the 
business. As part of the recruitment process, you will be required to provide consent to complete a criminal 
background check and drug screening. 
 
Irwindale Brew Yard provides a competitive salary and benefit package that includes Health, Life, Dental and Long 
Term Disability Insurance; Section 125; 401(k); and more.  
 
IBY, LLC reserves the right to periodically redefine roles and responsibilities listed on this job description based on the 
needs of the organization. 
 
Irwindale Brew Yard, LLC is an equal opportunity employer who prohibits discrimination and harassment of any type and 
affords equal employment opportunities to employees and applicants without regard to race, color, religion, sex, 
national origin, disability status, protected veteran status, or any other characteristic protected by law. Irwindale Brew 
Yard, LLC conforms to the spirit as well as to the letter of all applicable laws and regulations. 


